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technical proposal wil
Technically qualified firms will be selected for next step in the application
process. NRCS reserves the right to accept or reject any sealed proposal.

NEPAL RED CROSS SOCIETY

Notice for Re-Sealed Proposal

Date of Publication: 24 August, 2022

Nepal Red Cross Society (NRCS) intends to recruit a firm or Advertising
Agency for Information Education and Communication material (infographic
animated video) production and social media dissemination of Nepal Red
Cross Society. Interested registered firms are requested to submit their
technical and financial sealed proposals for the work. Terms of reference
for the work can be obtained from Nepal Red Cross Society, National
Headquarters, Kalimati, Kathmandu during office hours in working days
up to 30 August, 2022 against payment of Rs. 1,000/- (non-refundable).

Application Materials should include: Detailed response to Separate
TOR, with specific focus addressing the purpose and objectives of
the assignment, methodology to be used. Initial work plan based on
methodology outlined, and availability of consultant. Recent tax clearance
certificate PAN, VAT and firm registration certificate and self-declaration &
relevant experience. All the pages of the Technical and Financial proposal
must get signed and stamped with your organization. Clearly mentioned in
Both subject wise Technical and Financial proposal should be submitted in
two separate sealed envelopes. The successful bidder will have to deposit
10% (ten percent of quoted value of the materials as performance bond.

Interested candidates should submit the Proposal on or before 31 August,
2022 up to 14:00 hours at Nepal Red Cross Society Kalimati. Received
be opened on 31 August, 2022 at 15:00 hour.

Nepal Red Cross Society
National Headquarters
Kalimati, Kathmandu

Ph. 5370650
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Invitation for Bids for the Procurement and Delivery Of CGI Sheet

1.

. The Badigad Rural Municipality, Baglung invites sealed and or electronics bids from eligible

. Eligible Bidders may obtain further information and inspect the Bidding Documents at the office

. If hardcopy is allowed then a complete set of Bidding Documents may be purchased from the

. Pre-bid meeting shall be held at: Badigad Rural Municipality, Baglung

. Sealed or Electronic bid must be submitted to the office https://www.bolpatra.gov.np/egp Through

. The bids will be opened in the presence of Bidders' representatives who choose to attend at

. If the last date of purchasing and/or submission falls on a government holiday, then the next

Government of Nepal (GoN)
igad Rural Municipality, Baglung

Contract Identification No. BRM/NCB/G/01/2079-080
Date of Publication : 23-08-2022

The Government of Nepal has allocated funds to cover eligible payment under the Contract for
Procurement and Delivery of CGI Sheet (IFB No: BRM/NCB/G/01/2079-080). Bidding is
open to all eligible Nepalese and Foreign Bidders (Defined in the guidelines)

bidders for the procurement|of Procurement and Delivery Of CGI Sheet under National Competitive
Bidding procedures specified in Public Procurement Act and Regulations.

(Note: In case of IFB to be published as slice basis the purchaser may add following information:
The bidder may submit the bid for single or more slices as mentioned below and offer discounts/cross
discounts. Evaluation will be done slice by slice basis, with contracts awarded based on the
award combination that is of least cost to the Purchaser.)

of Badigad Rural Municipality, Baglung Badigad Rural Municipality, Baglung
Badigad-5, Baglung
Gwalichaur, Baglung
Gandaki Province

Nepal or may visit PPMO egp system website www.bolpatra.gov.np/egp.

office Badigad Rural Munigpality, Baglung, Badigad Rural Municipality, Baglung
Badigad-5, Baglung
Gwalichaur, Baglung
Gandaki Province
Nepal by eligible Bidders on the submission of a written application, along with the copy of
company/firm registration certificate and upon payment of a non-refundable fee of NRs 3000.0
till 22-09-2022 12:00 during office hours

OR
A complete set of bidding documents may be purchased from the following bank/office by eligible
Bidders on the submission of a written application, along with the copy of company/firm registration
certificate, and upon payment of a non-refundable fee of 3000.0 NRs till 22-09-2022 12:00. If
so requested Bidding Documents can also be sent by post/service upon payment of additional
fee for post/courier. However the Employer will not be responsible for delay or non-delivery of
the document to sent

Name of Bank :

Prabhu Bank Ltd. Null,

Name of the Office : Badigad Rural Municipality, Baglung
Office Code No : 801044509

Office Account no: 1420115804700071

Rajaswa (revenue) Shirshak no: 14229

Badigad-5, Baglung
Gwalichaur, Baglung
Gandaki Province

Nepal at 12-09-2022 10:30

PPMO website www.bolpatra.gov.np on or before 22-09-2022 12:00. Bids received after this
deadline will be rejected.

22-09-2022 15:00 hours at the office of Badigad Rural Municipality, Baglung

Badigad-5, Baglung

Gwalichaur, Baglung

Gandaki Provience

Nepal

Bids must be valid or a period of 90 days after bid opening and must be accompanied by a bid
security or scanned copy of the bid security in pdf format in case of ¢-bid, amounting to a minimum
of 270000.0 NRs which shall be valid for 30 days beyond the validity period of the bid.

working day shall be considered as the last date. In such case the validity period of the bid
security shall remain the same as specified for the original last date of bid submission.
CAO
Chetnarayan Bhandari
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Invitation for Online Bids
PHUNGLING MUNICIPALITY
OFFICE OF MUNICIPAL EXECUATIVE

Taplejung, Province no. 1, Nepal

Date of first publication: 2079/05/08 ( 24" August 2022)

1. The Government of Nepal (GoN), has provided a grant towards the Phungling Municipality for the cost
of the construction Program and intends to apply part of the funds to cover eligible payments under the
Contract as mention below:

2. Only eligible Nepalese bidders with the following key qualifications should participate in this bidding:

Agency Registration, VAT Registration and Income tax clearance / Submission certificates.

3. Eligible Bidders may obtain further information and inspect the bidding documents at the office of the
Phungling Municipality, Taplejung, Mob no: 9862668298, 024-460113, email on the email address info@

taplejungmun.gov.np : or may visit PPMO’s e-GP system www.bolpatra.gov.np/egp.

Information to deposit the cost of bidding document in Bank:
Name of the Bank Nepal Bank Limited, Taplejung Branch
Name of Office:Phungling Municipality Office, Taplejung
Last Date of Purchasing of Bidding Documents from online: 2079 Ashwin 06 at office hrs.
Account No.: 06203000001001000002 Mul Kosh Khata

Ashwin 2079.Bids received after this deadline will be rejected.

6 Bids must be valid for a period of 90 days after opening of bids and must be accompanied by Cash Security or Bank

For Bidders & submission of bidding documents from PPMO’s e-GP system www.bolpatra.gov.np/egp.

Bids must be submitted through e-GP system https:www.bolpatra.gov.np/egp on beforel2:00 Hrs on 07

Guarantee, amounting as mentioned in table below, which shall be valid for 120 days after opening of the bids.

If bidder wishes to submit the Cash Security, the cash should be deposited in the Phungling Municipality
Office Taplejung, Dharauti Account no: 06203000003000000002 Dharauti at Nepal Bank Limited,

Taplejung branch and submit the receipt of the deposited amount of cash along with the bid.

copy of the bid security in PDF format.

shall be considered as the last date. In such case the validity period of the bid and bid security shall remain

the same as specified for the original last date of bid submission.

10 Matters not covered by this notice shall be in accordance with Public Procurement Act-2063, Public

Procurement Regulations-2064 and their amendments.
11 The employer reserves the right to accept or reject wholly or partly any or all the bids without assigning any reason.
12 Any intimidation, inclusion and curtailing during bidding process shall be punishable by law.

The bids shall be opened in the presence of bidder’s representative who chooses to attend at 13:00 Hrs 07
Ashwin 2079 at the office of Phungling Municipality, Office of Municipal Executive, Taplejung. Bids must
be valid for a period of 90days after bid opening and must be accompanied by a bid security or scanned

If the last date of purchasing and /or submission falls on a government holiday, then the next working day
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Government of Nepal
Ministry of Education, Science and Technology
Surkhet Medical College
InfrastructureConstruction Development Project
(SMCICDP)

WG .9, SuTA
Birendranagar, Surkhet .
Notice For Expression Of Interest (EOI) For Consultancy Services
30T dAT RIAIARIBT olfl

(First Publication Date: 24-08-2022)

1. Government of Nepal (GoN) has allocated fund for the Preparation of Detailed Project Report (DPR) of q.  fersharer fereft faawor g AR Heaa= wrceeaar gy W T Far Teres |

Medical College to be established by Surkhet Medical College Infrastructure Construction Development R Adre A= @fvg W 3y fad far afqard seEn A saiemare aaataed g /g T©@

Project, Birendranagar,Surkhet, Nepal and intends to apply a portion of this fund to eligible payments under 3 TR WATT Y AT q9T AT, AT T (@, e, faey, fae) difeuer anaHn st a9 T we |

the Contract for which this Expression of Interest is invited for National consulting service. ¥, AT qAT AT AIeAT AAE (AT T GAT AART FAHT I AT FEAETE g 0 feree J ey
2. The Government of Nepal, Ministry of Education, Science and Technology, Surkhet Medical College ferarzor ar X .

Infrastructure Development Project (SMCICDP) now invites Expression of Interest (EOI) from eligible L. @i T W A e fm R SN W ! R N

national consulting firms to provide the consulting services for the Preparation of Detailed Project Report & ATYArS AT F 9T 9T IATET A AU q4T AT AT A /3 fa

O Ead HTATTAT WHETH EIHHT AT TFIU FIHI, STIST, a0 q9T aears @HETHT FANT T Fiehd AT S

(DPR) of Medical College to be established by SMCICDP.

T (AfEESR) T AT AR T FREETE T 3 |
3. Interested eligible consultants should submit EOI within 15 days of first publication of EOI notice and may - -

c. foFe @HRE STa)Ees! a9 997 =er gqud @ |

obtain further information & EOI documents free of cost at E-gp system www.bolpatra.gov.np/egp. o TAHIS T AT SSIEIAT AR TR SRR A Tl T el o 2l [ 2 ss weaeed
4. Consultants may apply EOI as a sole firm or a joint venture of consulting firms to enhance their qualification. FTHET TS |

The maximum number of partners in JV shall be limited to three. Q0. @I (JHIGH) qe TIT TaTd ThTgaebue) afqaeqr heaed T |
5. EOI shall be delivered online through e-GP system www.bolpatra.gov.np/egp on or before 08-09-2022,12:00 pm. 9. @mETars whaAr 9y fedft Afeaa TR O IR T 9we T e |
6. The EOI documents received by due date and within specified time will be open 2022-09-08 ,1:00 pm in the 93, ST SR, HETATGE T, T FAT WG AHT raqerd JTENT TR |

presence of applicants or their authorized persons ,who choose the attend .Abesnce of applicants or their 93, W, I USTd, WGl q9T AUST A (Gl ASHTAl S @rdriesars 4 fel Afedas a1 |1 9wa1 ade! arahar

IFFSALETAT ISR T ¥ AT AUSRY fAfq qor 0 foapaw daa amsd 1+ |

1%, THTH GHERTATS G ATqadar =rer R =guar i 3 et Afcaae arrshaaT e 9919 |

9. drfepuer qiefafes AT @ T F9T A7 GEART T e ATl AR T |

1% = Gl ¥ ey el qETHEl JANT T |

99, QLT FHFpTs HH URARH @ %] famn] fqazor T ¥ Afiera satead qave e |

Y5, T IAEE Hepadad], Taahdl, SUMI ¥ foshdrel g9 TAT TEIRTIHR Togdl T TR FraedT afiTe, 206y
AT AT AUFT Togdl Ud U GEed] ATIEUSee Il TR AT § q9T T GITdehl I, Feperd, Jmer=
7 fernT faaeor ¥

F&T TIT AT FAT g, TUKOT TRF G, T GRUTH, TRUTH YFar T TUKR GRIAT FT [AST TH
T T Pt RraRurEie g Fafaa ATaRE T FAqITT PRArEarT freg I 9T IRYF TGS AT
I Fiwar freg kgt St 9r<T AfyFkiare gars < STHhT RTer a7 aurget St & | arEAr #Fdeq 7
gfyrRatr a9 @ |

representative, however shall not prevent opening of the EOI document.

7. In case the last date of obtaining and submission of the EOI documents happens to be a holiday, the next
working day will be deemed as the due date but the time will be the same as stipulated.

8. EOI will be assessed based on Qualification 35%, Experience 50% and Capacity 15% of consulting firm and
key personnel. Based on evaluation of EOI, only shortlisted firms will be invited to submit Technical and
Financial proposal. The quality and cost based selection procedure(QCBS) will be used for the selection of
the consultant.

9. Minimum score to pass in EOI should be obtained 70 out of 100 marks. For further information regarding
this notice,please contact: SMCICDP.phone: 083-520430 Office Website: www.smcicdp.gov.np
10.Online or electronics bids must be submitted to PPMO website http://www.bolpatra.gov.np/egp.

Project Director
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L] aloknagar inbhawan-
Invitation for Bids No: PMC/NCB/W/B/01/079/080 az» Rightway | 7 aimanad Nepar
Date of publication: 2079/05/08 Enterprises Pvt. Lid. | o 5a23a5930, 8511522
1. Pharula Multiple Campus invites sealed bids from Nepalese eligible bidders for the construction of Construction

Invitation of bid for the Construction Of Pharula Multiple Campus Building(2"® storey)

Mob: 9823859301, 9851152281

DPAdR Al m | ®euail: RAMACO TRADING & CONTRACTING Eg}uh

Of Pharula Multiple Campus Building (2™ storey) under National Competitive Bidding procedures. The estimated T e fafr: ok /08/39 T 7. §09TBEAT LT. No.: 268775 ™ fme
. Rr. T A== R—I® doid 3MR | ufdfear | guaren [—

amount for the works is Rs. 47,49,834.41. W ~ PEEREITG P e e LA e | o e e ag“:fém-l‘m i

. . . . . . e 1.| Building Work Tadieaa 4 000|38,L90| oh B

2. Eligible Bidders may obtain further information and inspect the Bidding Documents at the office 2. D:Iilve:.ng et fg g ' (1700 Sung\g%m war | R gy €8 | au
Pharula Multiple ~ Campus.  Pharulachaur, Salyan, Tel. ph. No. :97492975754, 9809567862 Sfoaaial U318 e 2fors Joex, STODUR, Howianm 20ue Gl 20 T 29 31d (5 & 6 September 2022) 31 gaiea |
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3. A complete set of Bidding Documents may be purchased from the office Pharula Multiple Campus , Pharulachaur,Salyan e T | g | | S| < s W e
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Diamond Star Overseas Pvt. Ltd.

and the office Pharula Multiple Campus ,Pharulachaur,Salyan by eligible Bidders on the submission of a written

application, along with the copy of company/firm registration certificate, and upon payment of a non-refundable fee of

3,000.00(three thousands only) till 2079/06/06 during office hours. Buddhanagar-10, Kathmandu, Nepal. PH: 01-4796680, 9818429557, 9809402086

@Ad I JUIAT AR K guitriis o VALTRANS TRANSPORTATION SYSTEMS & SERVICES LLC

Information to deposit the cost of bidding document in Bank:

Name of the Bank : Nabil Bank Itd. VALTRANS Tm fawam
Od A fafe: 002/02/09 | et 7.: 0989z | L.T. No.: 250927 |  wex: UAE
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4. Pre-bid meeting shall be held at Oﬁ‘ice ofthe Pharula Multiple Campus at 13:00 oclock y 2079/05/ 27 . 2. waush: PICK § CALL CONSUMER ORDER DELIVERY CO.

2rex - Kuwait

5. Sealed bids must be submitted to the office of the Pharula Multiple Campus by hand/courier before 12:00 oclock on ‘1: e fafar: Qt::::/oa/w _ m@ :l;m:oqcaqaa L.T. ;‘,“:,,'? 266128 mfm ::K
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6. The bids will be opened in the presence of Bidders’ representatives who choose to attend at 13:00 hour On 2079 /06/07 2.| Light Driver 4|0 | = | 150 |&29TY™
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at the office of Pharula Multiple Campus,Pharulachaur, Salyan. Bids must be valid for a period of 90 days after bid w:::m z:: é:"izm?‘;? e %Eg % o %ﬁw ﬁﬁm =
opening and must be accompanied by a bid security, amounting to a minimum of 1,10,000.00, which shall be valid for e I I e e e B R TAama T
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in any of the following forms:

(a) an unconditional bank guarantee from Commercial Bank or Financial Institution eligible to issue Bank Guarantee alorg, BICIHISY, WiGT: 83£029Y, 83L0083

Mobile: 9802332363, 9802332364, 9801039446, 9801039447

HAARRITAT AN, |

ug Tfiwa fafa: Qove /08 /00 FHATAT .0 £09TYRO

as per prevailing Law or;
asouocit : ROBATAYA SDN BHD

—1e< - Malaysia
L.T. No.: 269638

(b) a cash deposit voucher in the Employer’s Account as specified below:

Name of the Bank :

Nabil Bank Ltd.. e i o G| oo | HANRAD doTd | 0% | S0k [SW0 ] g on] aeat asere
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RHYTHM OVERSEAS PVT. LTD.

Battisputali, Old Baneshwor, Kathmandu, Tel.: 4478824, 4478825
9851041625, 9808802926,Email.: info@rhythmoverseas.com.np, rhythmnepal@gmail.com

considered as the last date. In such case the validity period of the bid and bid security shall remain the same as

specified for the original last date of bid submission.

JABGIAT AN |
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Minimum R

8. Matters not covered in this notice shall be treated in accordance with prevailing acts and regulations.

@uctt : WANGKANG SAUDI CERAMIC COMPANY LTD

orex: JEDDAH

TAT T €09TYRBY L.T. No.:270148
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9. The name and identification of the contract is as follows:

Estimated
cost
(w/o VAT)

Cost of
Documents
(NRs)

AT J==2T

DHGR® UG

Description of
Works

S.N. Contract No. bid security

amount

Construction of =
Pharula Multiple
Campus Building

(2" storey)

PMC/NCB/
1. W/B/01/079/080

e
¥. 9,900/~ ¥. 90,000/~
@R R

i
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42,03,393.28 3,000.00 1,10,000.00

- Lulu International Pvt. Ltd.

Samakhushi-29, Kathmandu, Tel: 01-4387319,4351637
Mob.: 9851083549,9841301232,9818065184
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The River Overseas Pvt. Ltd
Battisputali, Gaushala, Kahtmandu, Nepal.
Tel: 01-4462431, 4462432, Fax: +977-1-4462430
Email: admin@theriveroverseas.com/Website:www.theriveroverseas.com
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qRETT T TRl HTAH
% =G FeegHA b Invitation for Bids
I AF PISHIUG T fEETATT
SepeTs FTIET TR fauE Date of First Publication: 2079/05/08
forar | R AuTerT Pt Fafat Melamchi Municipality invites electronic bids from eligible bidders for the following works under National Competitive Bidding
SFRETE N SQ AT Procedures.
FREHIT AFA db ] e
FEATE /AT - AT AAITATS SR 12T TEAT AT A FeATS STRTAT faet c stimate Last Date .
AT ST ¥ s 3 —& > S HTH HAE GIEaT=T Price of Bid Amount Last Date o
afs TR PR AT T N WJ PN Name of the Project/ Contract Bid Security ' ! u. of Bid . .
ATTAHRT FBRA Th A 3 BAS  THH &A@ Y R oo ATASIATR! &b TR (991 S.N. e Fon O A - Document (Exclusive STyt Bid opening
B ~ fi % T entification No. moun s ubmission
At T TF AR FRHAT FHRET TR T Q¥ U qEAT TPl Rl TR NRs of VAT and ‘ aial (e
fasftd aroar @) Awa AW wwy A0 fedt amEr  FST 90 TG AU SpA Contingenciesy | "¢ 4me
FAAAT FATHT @IAIAT FFF GG FAREY afdq  TEHAT TR T SCIEIES
Upgrading of Bahunepati Melamchi
( : ) 1 Khalde Road MMSI/WORKS/ NRs.11,50,000 | NRs.5000.00 2079/06/07, | 2079/06/07,
W a-%q-l- Hﬁ alde Roa s.11,50, S. .
— 3‘ m Q 12:00 Hrs. 13:00 Hrs
a-la-r a NCB/2079-80/02)
] - Tad Upgrading of Gairigaun-Sunkhani-
FIGATE! /AT . arar Wrzfrﬁ\ﬁ“qrjraj pg g gaun-su 2079/06/07, | 2079/06/07,
AN amfaepriees fashar fager sfegar Iefars 2 Lagarchae Sadak(MMSI/WORKS/ NRs.200000 | NRs.3000.00 | NRs.6916932.5 ) .
a9 JETEATF AT TOAT T-TET AHT NCB/2079-80/06) 12:00 Hrs. 13:00 Hrs
AR T |
7 AT I MEheeel aTeT Hade Upgrading work of Bahunepati
. 2079/06/07, | 2079/06/07,
9 9t FAfETS T (@, T, foww, fa 3 Khatritole Thalke Sadak.( MMSI/ NRs. 2,50,000 [ NRs.3000.00 | NRs. 8628887.33 12:00 H 13:00 H
N : rs. : rs
oF, ffl few, om, A, faEw, et A WORKS/NCB/2079-80/07)
gean) @ivg et feult, e, arfag Afew, s, :
Y AT HWETEd WA & UF SUER U (AT FUER BT [l Al draeler ST Upgrading works of Dauchet 2079/06/07. | 2079/06/07
T A | T | AT, AT QUAHT, TR, i 2 4 | Keureni Labhagaun Sadak Melamchi | NRs.1,10,000 | NRs.3000.00 | NRs. 3883414.10 ’ ’
v"llthm(:l @ﬁE JI\(Cb\I ‘IISr\ltb\l a‘qrd BRI L{’7|€:"||"§‘| STET ?I?‘TW qﬁ ?%_Cﬂ' g1 08(MMSI/WORKS/NCB/2079-80/12) 12:00 Hrs. 13:00 Hrs
Upgrading Works Talamarang
. 5 Manebhanjyang Batase Okhareni NRs.1.00.000 | NRs.3000.00 | NRs. 3452001.94 2079/06/07, | 2079/06/07,
QqmET gﬁwﬁr s.1,00, S. . S. .
%o o B’Iﬁ?ﬁr dlall §|_\’:||C_’;il Road(MMSI/WOKKS/NCB/2079- 12:00 Hrs. | 13:00 Hrs
FeATet /ww - fafeaw . . 80/13)
FF gravaaAdd IAATE FH>bAUIMIC 3‘?"3-[3?[ Suonlv and Deli P p
u and Delivery of Pipes an
:;Ta - ;r;s; il 6 Fitti . };MMSI/GO(;yDS/NCpB/2079 NRs1,00,000 | NRs.3000.00 | Nrs. 3,448,169.82 2079/06/07, | 2079/06/07,
ittings. - s1,00, S. . rs. 3,448,169.
S A wIgTIIe AR g s | g 12:00 Hrs. | 13:00 Hrs
el AT AiEHATAY Ak FaTaT 80/01)
oo w7 feif : Upgrading works of Bhotdad
wo gigoraeer gz e | | M Godbol GBI, SicTa did. oiSTan T pgrading works of Blodada 2079/06/07, | 2079/06/07,
;q'rq—cﬁ' arl Gilsesll ‘\q%[ ANTOTAT BIFAAT 20 HDUSHITA 7 Padherachaur Thati Sadak.( MMSI/ NRs. 75000 NRs.3000.00 [ NRs. 2593244.24 12:00 H 13:00 H
: rs. : rs
JITAT BIETHI Fladr JHRIOT ATt TTIMLR AT UTehict &1d sl | WORKS/NCB/2079-80/19)
qreFesd fafes=a THHr . — : - _ _ " ) ‘ . ;
S AT GI By W B B JUsT HUsT al alfeagrat GGl 118‘1 | 1. Eligible Bidders may obtain further information from the Office of the Municipal Executive, Melamchi Municipality, Melamchi
orETESaTe 9f 9 T I STATU[CToNRIeh! JA>hatuTale 3% Ufel saf Sindhupalchok, Telephone: 011- 401089, Email: dms.melamchimun@gmail.com, or may visit PPMO e-GP System web portal
P AACH B | A TS ufet qars | www.bolpatra.gov.np/egp.
qOd YEFesd ATHT AHA . S . . .
S A Ty R — ZFI;‘-ﬁ 2. Bidder may download the bidding documents for e-submission from PPMO’s Web Site www.bolpatra.gov.np./egp,. Bidders should
FNTST, HE@To JHI0 T2, deposit the cost mentioned above of bidding document in the Project’s Rajaswa (revenue) account and bid security fee
AT, X S A TS Dharauti(Deposit) as specified below and the scanned copy (pdf format) of the Bank deposit voucher shall be uploaded by
FES T AT TeRAT T . . . .
e S ?fl'cl;(HT S the bidder at the time of submission of the bids.
Sepel AT G | Chief Administrative Officer
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