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KHALIFA JUMA AL NABOODA AND KHALID AL NABOODA & COMPANY

AL SAHEL CONTRACTING COMPANY (ASCC) LLC @
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One of the reputed Foreign Employment Manpower Agency (Humble Hunters
Nepal) in Nepal announces the vacany for the below given position. Well competent
& Interested personnel are invited to submit their application via e-mail.

. | Recruitment Administrator- Salary=50,000
. | H.R.- Salary=40,000
. | Recuitment Assistance- Salary=30,000
. | Accountant- Salary=35,000

gob Description: Recruitment Administrator

Position Overview:
The Recruitment Administrator is responsible for managing the administrative aspects
of the recruitment process. This includes handling job offers, employment agreements,
visa applications, and other necessary documentation to ensure that all legal and
procedural requirements are met for new hires.

K€y Responsibilities:

. Job Offer Management:

Prepare and send out job offers to selected candidates.

Ensure that all job offers are consistent with company policies and legal requirements.
Employment Agreement:

Draft and manage employment agreements, ensuring accuracy and compliance with
legal and personal data standards.

Coordinate with relevant departments to gather necessary information for agreement
preparation.

. Document Submission:

o Handle the submission of documents to relevant authorities, such as the Employment
Service (Hzz) and other government bodies.

Ensure that all necessary documents are submitted on time and in the correct format.
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4. Visa Application and Residence Registration:

e Assist candidates with visa applications and ensure that all required documents are
prepared and submitted.

e Manage residence registration processes, ensuring compliance with local regulations.

5. Medical, Hygienic, and Sanitary Checks:

e Coordinate medical, hygienic, and sanitary checks and certificates for new hires as
required.

o Ensure that all health-related documentation is complete and compliant with company

and legal standards.

Documentation Management:

Maintain accurate and up-to-date records of all recruitment-related documentation.

o Ensure that all documentation is filed properly and accessible when needed. It refers to
worker training and certification programs, Diploma nostrification, Driving licenses,
Code 95, Driver card.

o Work permit documentation & tax payments.

[ Areas for Improvement:

o Reduce Time to Close Legal and Bureaucratic Processes:

e Streamline the submission and processing of documents to reduce the time required
for legal and bureaucratic procedures.

e Reduce the number of incomplete and incorrect documentation

* % of accomplished deadlines & closed processes for each employee

[Skills and Qualifications:

Bachelor's degree in Human Resources, Business Administration, or a related field.
Proven experience in administrative roles, preferably within recruitment or HR.
Strong organizational skills with the ability to manage multiple tasks simultaneously.
Excellent attention to detail and accuracy.

Familiarity with visa application processes and legal requirements related to
employment.

e Proficiency in using office software and HR management systems.

[ Guidance for Success:

To be successful as a Recruitment Administrator, focus on maintaining accurate and
timely documentation for all aspects of the recruitment process. Improve efficiency
by identifying areas where legal and bureaucratic processes can be streamlined.
Strong organizational skills and attention to detail will be essential in ensuring that all
administrative tasks are handled smoothly and in compliance with regulations.
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INTERNATIONAL HR CONSULTANCY PVT.LTD.
ot Lic.Nox (@few :Code Recruitment Services Pvt. Ltd.)
eoos  Pipalbot Marg, Mid Baneshwor Height, Kathmandu, Phone No: 01-5912843, 5912844, 9801126842
| 9815900470 | 9802346214 | 9802346215 | 9802346216 | 9802346218 | 9801455714 | 9806069153 |
9851170711 | 9814166039 | E-mail : receptioncode00@gmail.com | Leointernationalhrcnp@gmail.com
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«wee:. HUMBLE HUNTERS NEPAL PVT. LTD.

Tara Hall Chowk, Sinamangal, Kathmandu, Nepal
Tel: +977-1-5922347/5922348, Email-humblehuntersnepal@gmail.com
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Good Luck International Manpower Pvt. Ltd.

Go . No
l357/074/075

FIWT: City Square HT UZTESY, WHTEYT, HGATST Tel: 01-4989404

Mob: 9851326295 / 9851326291 / 9851326293 / 9851326294 / 9851326296 /

9851326297 / 9851326298 / 9851326180 / 9851326280 | Web.: www.manpowersnepal.com
E-mail: ceogoodluckinternational@gmail.com, paneru2005@gmail.com, goodluckinternational01@gmail.com
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HIMALAYAN GORKHA HR SOLUTION PVT LTD
Pulchowk, Lalitpur, Nepal | Ph. No.: 01-5915660
Mobile: 9869009640 | 9849913982 | 9810274885 | 9851168772 | 9767301551
E-mail: himalayangorkhahr15@gmail.com | Website: www.himalayangorkhahr.com.np
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Metta International Pvt. Ltd.
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/) INTERNATIONAL JOB LINK PVT. LTD.

w.| Bhimsen Gola- 9, Kathmandu, Tel: 014584541
Email:info@intljoblink.com.np, Website: www.intljoblink.com.np
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Sinamangal-9, Ekatatole, Hyundai Showroom Opposite, Kathmandu
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Tokha-10 Samakhusi, Kathmandu, Nepal. Tel : 01- 4951873
E-mail : info@lifekeyoverseas.com.np, sajhanepalé@gmail.com
Web : www.lifekeyoverseas.com.np
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5%5 MARGA DARSHAN HUMAN RESOURCE PVT. LTD
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Email ID: info@suneranepal.com.np, Website: www.suneranepal.com
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Sinamangal 9 Kathmandu, Nepal Tel.: 01-4111301 Mobile: 9847497631,
9842036587, 9823164783, 9808466028, 9803515104, 9866691140, 9827685565

vty at o g at T
T B A
900 BTG

FER fi TR

Khanbooli Electromechanical Contg LLC opc

ast wefiaet fafer: Roc1/04/ 2% AW . LoRUI¥S LT No.: 310578

fa 3 Jrr| T | ATRAGD ot | WY | afife | s | ot | wmn | qer | aw
= ) = AED| m= | wom| wa | R | oo [T
. . =.far S = fr b
1.| Building Labour 30| 1000| 3§ YWO || suwre| srFerr | for [ | ETE |
e TR Afeww R Afewe @<t | v aRd fn @< | s 4o g7 /e | o e e | B e e | atve e | e T
o R T T FR A FER TN FAR A T FT A T FS TEA e T Ffr A | By @ A | P (caTETE) 2 U
mmma A/ AT AT w. q,a;ﬂ; T ﬂ,!;;o‘lﬂ; T \s,ca:!{a s

T Kaucicy
Romorarc ) ST AT fiE AT W AR AR W W S T T Z AT | W TR S S o | ) s <t e e T e s T

TR TR A T | A S T G T A 777 | 3 T A (G A1 I AU we adt T e At 4| ) fadm s stadieon a e st fevgren | ) fadw e s T g, wW A
T,

mmamv-mz'm‘xm}rmmwmmmmmg:rm:‘mmmmwmmmmmmnﬁmmwmm;mmwmwmmmmmm T T |
SHAN A.B. INTERNATIONAL PVT. LTD.
Maharajgunj (Near to Jyoti Bikas Bank), Kathmandu

kiUl Tel : 01- 4378890, 9851002996, 9851085987, 9813975678, 9849149768

UAE &1 I319TIR

ud wiea fafa: Qoza/09/9e

wmauat: INTERNATIONAL MECHINACIAL & ELECTRICAL COMPANY WL L @sz: UAE
TATAT .: §O0QYIATT

woicat | HAIRID doid

LT. No.: 310634
wfdiea | g | oo T T

HIOT JZX=AT

2

ﬂ BIR|
ai. ue W [qfzen | I990 | AED aq T qﬁﬂfg mﬁﬁumﬁmgga faer g Frafd
1./Labour 80| 0 800 | J¥,900
2./Mason. 30 0 |uafees 120083,200 | ¢ |om .
3.|Scaffolder 30| 0 |owen 120083,Z00 o
4./ Steel Carpenter 30| 0 @ 1200/83,T00 R et | Rt (aw 8w
5.|Steel Fixers 30| 0 1200/83,Z00

3reqalaf derurax GRITCT BIGATSIAT 20T 3RIGT 3 91d (19 September 2024) GOk |

e 74 Hwae g | R Ay | s A s s | S e g/ | vt e | it e | i e | fron e | st e ot | seem aw | g o am
TR R T o A | an | at an/at | ¢ R e | @ fo8 7 o oA | o (quveew) | @ ad |0 o @t | awA ¢ ae o | wawhamen | ¢ aed e
| owwt | ewweme | ewwefr | qwmweme | S |7 gcoo swew | | R | F 000 SRR | € 9,400 ST |7 90,000 aara |
Rfirs e T IS FAET (- 9. T Ave
T | 30 wfeATEAT Ugt wew w et g | 3. aw fam (
PAATY TN GEY WYA GRAAT AT BT

LOGIN INTERNATIONAL OVERSEAS REGRUITMNT PVT.LTD.

R kil TAEY B | D
() ST e g v 7t T e A | 8 far S e AR
T T X W @ @ (9) W O 3T AT |, T fag ST e e VT T e, S S SR g | . 7 e

Basundhara-3, Kathmandu, Nepal, Tel: +977-1-5911074/75
E-mail:- loginoverseasrecruitement@gmail.com, Hotline No: 9823815921

g T fafer: Q0za/049/9¢

@audit : SOBHA CONSTRUCTION L.L.C
AT . §0949Z0

2 UAE
LT.No.:310616

B | HITH

1| OTAGR® UG [ ey o = ;ggw‘gﬁ foar | Qe laf saeh
q.| Cleaner 67 | 40 [

Ejadah Asset Management Group LLC

fa. AOT gEar | I | Arf_¥yas doid wfafes | EAWT |arftfes| & | awr (@319
: BIAGITDY eER FH I

Yy uc gL —— gﬁww | feT |efe | oraeft
19-| Cleaner 23 | 10 || 800 | 2L 260 I-| 7% | vorr | 1o | ;| ®& |27
T e B [ | e [ [ o | ey | T | | e

T | T

. 3,308)- o
Wam FTT AT Elid i

Riendioret, dioaATsIan gae |

o o -
90 BNRART FHFATAA ATHI R N N AN | oo | HIRAD oA | o | Ohor | swan @E\mm .
FEIATTR : | agen AED | dw. | gk okt R ‘ , (NIC Asia Bank &), ®TSHISY, USIeT: 09-8YETA&E2, 8BYLITLT
S AN N N 1.| Electrician 100 0 |%®u141200/83,C00| =@ | c | & |wf ®w |2 FaTSTT of.: ET023YY3 LY, LTOIYYILE, BTOIYY3LL
ReaTaRiTa ST FOTere faray 2. Painter 100/ 0 | = |1200/83.COQR| = | Ral mgR ad
3roaalal STIDyR oIt AoC, STTDYAT 209 3T 3 1 (19 September 2024) i Foe | R IRTA L | IR0 | D) e 6 D3 Dol @ AMANI AYED BIN FALAH AL SHAHRANI AUTOMOTIVE SERVICES EST
e P s s wex: RIYADH
*‘%‘"w‘;mw‘? E?Qfam am‘?ﬁ?ﬁ:‘;a mw%ﬁ w&v‘?«gg m :;;';gz 3;";?:‘% Hﬁ??&ﬁu:ﬁﬁﬁ mﬁmﬂ? Wv@fmm g T fafa: 9029/09/9 AT & 0999999 L.T. No.: 310517
e fid R Fed R AR |7, 300 TR | RGN | TGS | T 900 FWGRA | T. 9,400 TR g . s NN IR | seporact | HTIRAD dold mzeg ‘J'ggﬂﬁggﬂmmmm
W Y TS TG AT - 0. SR A AT GToT g (A WQUTE ATH R T YR G A | GG v e v fo e 3, o ST A G e < AU aE e G S ¥ O A 7 S 9 of. PIHAGIDY o ‘ aifEcr | Aeaar SR [ o= e |ordt eoci|od fer faar
e e 8 e e T 8 o S . S 8 T, e A 5 e T 1. S T e S o, e e . ww okl | < & |oR 3
- — - — - - 1. Helper 1 ‘ 0 a1 1000‘3370302'[@’{ aoel | fEer 3R] ® ad
& TAES @ouot: GRILL BUFFET FOR SERVING MEALS wex: Jeddah
& {A manpower con SAAN NEPAL PVt.Ltd. < g T fafa: Q0za/09/9y TATAT . 60999 L.T. No.: 310518
Gov. Lic. No. Battisputali-9, Kathmandu, Tel.: 01-4584977,4585077. R A TN | aegercren | RS AT | o | Teeon) S¥M| gy | arom aredr (aere
Email: managersaan@gmail.com | Website: www.saannepal.com.np "@“ o " T | oen | WA | p | mr | o |t avenaet | 0 | IO
1

—al

R AT/ HETTE
AT e, 3% A

BICE I rEC R Gl el
HACTITHT TEI ATS HAARTHT
Tegead! a9 ¥ fgeirr 3amfy
IATSES ATl Fedd FAad
FSTcrerT & | SThaR SreRTaieT
waIad FIFAT AT
gfaarfrarer afamrgaawr
TATEaS Head Fad (FRAN
fereeam weae Faers -0
BUSE RIEAAET AT fag
qefera e faar 9 et
ATHRIEATHT qATZES e
FA (AN YATea! GEATISHT
AT GoT R FATATE Y- ¥
qRIfST YT fara |

AAGTHT thcodel gl
AT Mg FTHT TATSISH
I 7 efedrafed sem ¢ fam
FEART giqairar tse faw
FATEEE HAT T ERAT HIEAAHT
9 HA FUH ET IH
fawars gaw ¥ ffra soon

qfcrer Tie e

FISHTST / AE- ThT Afger
fERTavaTe FETaR AT YT
fereiTr Tt JaTet qfet sy Feteret
1T gReTATS TRIIST T B |
frae T aferar Ferer femmept ofrd
TITAT IIRTTHT T |

AlATRFT ATTRETSEAT
TRT b FelRTHT TSI HUPT
goAT qfeader Hreft gaerars
¥-0 AT RIS TeehT
g1 1 ofre zarAAT Ifaeruer
gfadd IR @aare Q0 AHF
ST G, | q[TTeT ATHT AT
99T, fEeT STeaTd, AR
AT T Agar Sefrer et T |
qferaet @b ¥ fameHr
HAHIH MAATH T GHATAT
ST ferept ot | GerehT W&t
TR | 7 Gerepl codt fvaar
TEFHAT T T8 JATATS 3-0
N FTEITAT IATZ | THUfe,
GAF codl fAvea s
Tl TR GfeTHeTg ¥ -0 TeAek]
ISERESIESH]

TTHT ATATSTRT TATTHT G |

S gfazrfnarer Iz
femrey faa® 918, @
freftheg? os(@ amTe, %
fpyz Ivega fafgy, e
wWgeE? qUR A%, 4 WA

CYPRUS T ®dddl IST0IR | wewat: Aristokleous Aristos Immigration Consultants LTD vz Cyprus

T4 wipa fafa: 00k /0 /98 T . 60980399 LT. No.: 274525 = famme
ufifor

@ far. T & |®fer 2
goer | & ® adt

Food and Beverage Counter Worke!

Stoaafal Aurar GRITGIA BIGATSIAT 20TA 3RNST 3 IId (19 September 2024) &1 ZAs |

1o v

T i Afeae o | R i Afswear | wawwn ARy R e | e fwn g A | ST
T A T B A

| o et

el T e g et ) [—— ey [St—— g
e F e |fawr e s e | 3 e e e | a3 aft a | AT (QHOROR) | O SRR | O AR | aA ¥ AR AR | Wi e 3 T

‘ RIS ‘

AT ‘waezm‘ﬂmmmﬁ‘ﬂmmm ‘ T 900 FHIRE ‘m‘wom‘ fr:gem ‘

hig DT o S| e | FITRACKH dodl | o E P pe: gy w—
- b G| ofen | A9 | EURG | a1 | iten |t averiort | P "'*‘1

1.| Agriculture 5| 5 455 [§9,89q @R | <« & | @R °
2. Farm 5 5 | o' T455 50 8097 FR e | Ru |y ¥R | aw

|| 3Toaatial AeTurax HRIIGIRI, BIGATSIHT 20T9 35T 2 91d (18 September 2024) &1 g | ||
mauei: Nobel Company for Tailoring Arabic Men's Clothing and Fabrics sz Kuwait

@ e ffe: g0z9/03/98 T . 609990y LT. No.: 310475
R 1[I | geporaet dolg | e | vk (s

i ] = afaIan <IgA aiffies | JeMl - @xd (@B
o, BIGR®! UG w [ as ml‘ﬂlﬂ m;ﬂg_o' R [qRE

1.| Tailor 14| 0 [FT0| 200 79, 98800 ater | o ame] | o

|| 3toaaial AcTurax BRIIGIRI. HIGATSIHAT 20T9 3RS 9 91d (17 September 2024) AT AW | ||

T 7 A o | o, At | e Ay g | S fe g/ foron g | foren st | afverdoet e aft | emen e | ¥4 @t aw
T O T A | we e o |faet et x| ¥ e et i wgﬁ I T A | T Y F A | Fnd swen X T A

R fd RELaa T fd T Q0T TR | TIRAAE | OO | T 900 FWERA | T 9,400 FRGR | F. 90,000 FHERH

FTRTIETE FaE frwe | e wwem
= fed 3 A aw | B (gEEyw)
ARG

RIIRETAT

TH (BT TFIR) FAH FATH
7 ATy fafqw g e
THA 9T |

YREFR TEH Fiqarirars
ggq ¥ fgefrg Oty e

s o e ARTEUET AT - . oy A foran g s fafyen woufir W @t A€ TEW GATIR A | SeeE vawal e e fiog frem) Q. o @ A A HerEe TEET auredt ke fov wve s 3w A g S ey
AT | ST i et e T S g | 3. W RO () S W e ot <aw e e | 8. fa o o s an g o sferd fo o |y, faw g ofr o T A, @ R @R, e S g 3 o
AT T W A FRAT TR £ 7 AT ¥ 81 G (4) WY SO ey A1 | G, SRR Fan St AGTer FaRTees G . 2T, ST S SRS 7 | 9. 76 RO SRR 4 5 A S0 S fob, e e d 2w |

A D SQUARED GROUP PVT. LTD.

Sinamangal, Shambhu Marga, Opposite to Police Beat, Kathmandu
Contact No.: 4495529, 4497767, 9851110238, 9808220255.
Email: dsquaredgroup23@gmail.com | Website: www.dsquardgroup.com
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1 |Refrigerator| 540*615*1050 | ROWA |RS-185LMF | 175L| INDIA Pcs 29,684.00 29,684.00

2 |Refrigerator| 540*615*1050 | ROWA | RS-185LBF | 175L| INDIA Pcs 29,684.00 29,684.00

3 |Refrigerator| 540*615*1050 | HITECH | HS-185LMF | 175L |  INDIA Pcs 29,864.00 29,864.00

4 |Refrigerator | 540%615*1050 | HITECH | HS-185LBF | 175L| INDIA Pcs 29,864.00 29,864.00

5 |Refrigerator| 540*615*1050 | HITECH | HS-185BSH | 175L |  INDIA Pcs 29,864.00 29,864.00

6 |Refrigerator| 540*615*1050 |HITECH | HS-185BR | 175L| INDIA Pcs 29,864.00 29,864.00

7 |Refrigerator| 540*670%1065 | HITECH | HS-192LMF | 185L |  INDIA Pcs 31,176.00 31,176.00

8 |Refrigerator| 540*670%1065 | HITECH | HS-192LBF | 185L |  INDIA Pcs 31,176.00 31,176.00

9 |Refrigerator| 540*660*1165 | HITECH | HS-221LMF | 200L |  INDIA Pcs 32,667.00 32,667.00

10 |Refrigerator | 540*660*1165 | HITECH | HS-221LBF | 200L |  INDIA Pcs 32,667.00 32,667.00
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Pokhara Recruitment Pvt. Ltd.

Samakhusi, Townplaning, Kathmandu, Tel.: 01- 4951967, 9851149287
9855071115, 9851111199 Email : pokhararecruitment@gmail.com
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1 | RANGEHOOD CHIVINEY| N/A SK ENERGY [ SK-138| N/A CHINA PCS 6220 7028
2 | RANGEHOOD CHIMINEY| N/A SK ENERGY | SK-18 | N/A CHINA PCS 6731 7606
3 |RANGEHOOD CHIMINEY| N/A SK ENERGY | SK-148| N/A CHINA PCS 6507 7353
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Construction of Bhadgaun Sinuwari
1. Multiple Campus Building (Block-2
First Floor & Second Floor)

Aryaputra infra
& construction,

Budhiganga-5, Morang

NRs. 68,55,152.80
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